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1.

This policy may also be referred to as the “Site Visit Policy”.

2.

For the purposes of this policy, a “site visit” refers to any visit to a property by
a member of a decision-making panel of the Commission for the purpose of
making observations or gathering evidence (including taking photographs)
relevant to an application before or other adjudicative decision-making
functions of the Commission. A site visit may take one of three forms:
A “walk-around and meeting” with the applicant;
A “walk-around” intended solely to allow the panel to make
observations and ask questions, but not for the applicant to make
representations;
A “drive by” the property without entering onto the property.

3.

The panel (a panel established under s. 11 of the Agricultural Land Commission
Act or the Executive Committee) that is considering an application or other
adjudicative matter may conduct a site visit in connection with that matter,
but is not required to do so.

4.

The panel that is considering an application or other adjudicative matter has
discretion to conduct a site visit if it considers that a site visit may be of
assistance to it in the circumstances. The form of any site visit that it conducts
is in the panel’s discretion but must be in one of forms (a) – (c) above.

5.

Taking into account the volume of applications, the geography of the
province and the location of panel members, a panel may designate one or
more of its members to conduct a site visit.

6.

No Commission member will conduct a site visit (a) unless designated by the
panel to do so pursuant to paragraphs 4 and 5 above; and (b) before
notifying the Commission office and giving Commission staff the opportunity
to attend at the site visit. All communications for the purpose of arranging
the time, place and entry onto the site will be conducted by Commission staff.

7.

Where a site visit requires entry onto the applicant’s property, Commission
staff will advise the applicant in writing (by letter or email) in advance, setting
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out the nature of the site visit and whether the site visit will include an
opportunity for the applicant to make representations (see 1(a) and 1(b)
above). The letter or email will attach a copy of Commission Policy G-02 The
Role of Elected Officials in Applications to the ALC.
8.

If the site visit involves an application for exclusion, the panel and staff must
take all reasonable steps to ensure that the site visit and meeting comply with
the requirements of the Agricultural Land Reserve General Regulation
pertaining to exclusion applications.

9.

At the conclusion of the site visit, a draft site visit report will be prepared and
provided to the applicant for comment. Following the comment process, the
site visit report will be finalized and become part of the decision-making
record provided to all members of the decision-making panel as part of its
deliberations.

10. Where a panel concludes that the site visit should be a “walk-around and
meeting” with the applicant, the panel will ensure that the site visit is
organized so that the applicant is given a reasonable opportunity to provide
evidence and representations to the panel. Where the “walk-around and
meeting” takes place with less than the full panel present, a draft report of
the representations will be produced and provided to the applicant for
comment. Following the comment process, the report will be finalized and,
together with any additional evidence provided by the applicant (e.g.,
photographs or reports) will become part of the decision-making record
provided to the entire panel as part of its deliberations.
11. If the applicant wishes to make representations to the panel, the applicant
must make the representations in person or through the applicant’s agent.
For the purposes of this policy, the “applicant’s agent” means the person
shown on the Application form as “agent”. If the applicant wishes to have
another person at the site meeting, such as an agrologist or other
professional to make representations on behalf of the applicant, the applicant
must give prior written notice to the chair of the panel setting out the
persons the applicant wishes to attend at the site meeting. The panel will not
entertain representations by any other person.
12. If a panel concludes that the site visit should be limited to a “drive-by” the
property, the applicant will not receive advance notice of the “drive-by” but in
accordance with paragraph 9 will be provided with a copy of the written
report produced as a result of the drive-by, and an opportunity to provide
written comment on any matter referenced in the report.
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